GARNISHMENTS
PR26

Similar to other deductions, garnishments ( i.e. Family Court, Levies and Garnishments) data entry to NH FIRST from February 1, moving forward will provide the required information to process payroll successfully.  Some changes to keep in mind as you perform this entry are as follows:

Timing and Instructions:
· Remember that changes made in GHRS to take effect during the past two payrolls, must also be entered into NHFIRST HR/Payroll.  Refer to the Agency Payroll Training publication, PR26-Set Up an Employee Garnishment, to properly maintain and verify these deductions through the dual input period.      

Review and Help:
· Please review PR26 for those employees that currently have a garnishment and/or levy.  If in your review, you have questions or concerns call Greg Levesque at 271-3197.  

Garnishment / Levy Types:
· In NH FIRST there are 10 different types of garnishment / levies, each type has one deduction code for dollar entry (i.e. “GARN WAGE ASSIGNMT $”) and one for percent entry (i.e. GARN WAGE ASSIGNMT %”).  Each of these requires a different deduction code ranging from 2001 – 2020 (see your deduction code crosswalk).  For implementation, we reviewed each garnishment and levy and assigned each of them to their correct deduction code.  For example, in GHRS a Student Loan garnishment was simply a GARN, in NH FIRST these are either a Federal (2009 or 2010) or State (2013 or 2014) Student Loan garnishment.

Percent of Disposable:
1. In NH FIRST, garnishments that are based on a percent “%” will process the deduction as a percent of disposable income.  You will no longer need to perform calculations or make adjustments. The percent (i.e. “15.000”) on the garn/levy order is the actual percent  you enter in PR26.

Vendor Numbers:
1. Keep in mind that you may need to look up the vendor number in AP10.  Additionally, only NH FIRST vendor numbers should be used.  We will no longer be using the GHRS vendor number.

Payroll Calculations:
1. You can now use the PR80 to perform payroll calculations, e.g. an employee’s net pay resulting from changes you made to PR26. Use the PR80 “Calculate” function only to verify the result of your data entry.

Goals Amounts:
1. In an effort to keep any goal amount accurate, prior to the first pay on 3/08/2013, we will be updating the contribution to goal amounts this weekend.  Special attention must be made to ensure that the contributions to goal amounts reflect all deductions through 02/22/2013. Your review and validation of this information is critical and appreciated.  

