**Important Notice for Agencies Setting Up New Grant Contracts Using the Activities Module**

For agencies using activities, there has been a change to the configuration required when setting up a new contract. In the past, an account number was added on the RET line; now you will need input “RET” in the GL Code field, and leave the account blank.   Grant contracts set up prior to today have been converted to comply with this change by DAS.  
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The information added to the main and customer tabs will remain the same.  
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Click the GL Codes tab to make the necessary changes.
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Delete out the account appearing in the Retainer field and add RET to the GL Code field.  Click Add.  
