REVISION TO FLEET REPORTING REQUIREMENTS

Page 22:

· Delete in its entirety:      “Aug 2   -     MOTOR VEHILCE COST REPORT”   

· Replace with amended   “July 31 - QUARTERLY MOTOR VEHICLE REPORTING – YEAR END”  

Agencies shall report vehicle usage data quarterly.    Fourth quarter data (End of Year) will be collected using the Excel spreadsheet provided to agencies, via email, by Department of Administrative Services (DAS), Fleet Management.   Definitions of each vehicle type are available in the spreadsheet. Agencies should not change the formatting or columns in the file they receive.

Agencies will update the following information on the provided worksheet:

· Odometer reading as of June 30, 2010 for the following vehicle types:

· Passenger Vehicles (PassAUTO), 

· Light Duty Trucks (LDT1, LDT2), 

· Medium Duty Trucks (MDT), 

· Heavy Duty Trucks (HDT), 

· Extra Heavy Duty Trucks (EHDT), 

· Vans/Busses (Van/Bus1, Van/Bus2).

· Fuel Quantity for the following vehicle types:

· Quarter Total:

· Passenger Vehicles (PassAUTO), 

· Category 1Light Duty Trucks (LDT1) 

· Annual Total (in the “Quantity Fuel Q4” column):

· Category 2 Light Duty Trucks (LDT2),

· Medium Duty Trucks (MDT), 

· Heavy Duty Trucks (HDT), 

· Extra Heavy Duty Trucks (EHDT), 

· Vans/Busses (Van/Bus1, Van/Bus2)

· Annual fuel costs for all vehicle types,

· Annual Maintenance and Repair Costs for all vehicle types,

· Annual insurance costs for all vehicle types.

Please email the completed spreadsheet to DAS Fleet Management  (Fleet_Info@NH.Gov) no later than July 31, 2010.
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· Delete in its entirety  “REQUEST TO RETAIN PASSENGER VEHICLES DRIVEN LESS THAN 12,000 MILES”      Note- this provision has been superseded by amendments to RSA 21-I:19-g.
 

Questions regarding these fleet issues should be directed to your DAS Business Supervisor or email Fleet_Info@NH.Gov
