CBP901 Bank Transaction Listing (CB221) Instruction

To print a list of the bank transactions entered in AR30, AR21.3, CB10, and CB20 by Date, Transaction Number, or Transaction Code.  

1. In the Job Name field, enter in CB221(initials).

2. In the Job Description field, enter in Bank Transaction Listing.

3. In the Cash Code field, enter in the cash code #.

4. Optional:  In the Transaction Code, enter in the type of transaction. 

5. In the Transaction Date fields, enter in the dates of the transactions. 

6. Optional:  In the Transaction Number fields, enter in the transaction numbers.

7. In the Company field, enter in the company.

8. In the Source field, enter in AR or CB.  Can be left blank to include both modules. 

9. In the Report Sequence field, enter in the sequential order for the report to be populated:  Transaction Code; Date, or Amount.  

10. Optional:  In the Transaction Status field, choose Unreleased, Open, Reconciled, Void, or Stop Payment.  If left blank, All will default.

11. In the Include Detail field, select Yes or No.  

12. Click Add action button.

13. Click the Submit action button.
14. Click Submit action button on the Print Dialogue Box.

15. Click on the Print Manager button to Print Out CB221.
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