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Problem / Solution

 Problem: Lawson version 9.0 only maintained
the current balance of an encumbrance.
Administrators could not see the change,
including liguidation, and payments related to an
encumbrance In one report.

e Solution: In version 9.01, Lawson created the
GL93 form that captures all of the requisition,
purchase order and AP activity related to an
encumbrance.



4 Methods Available For Viewing
Encumbrance History

e-Info and other legacy warehouses.
LBI (Lawson Business Intelligence)
Lawson Forms and Drill Arounds
MS Addin / EXCEL



Legacy Warehouses

 Two examples
1. HHS Rock System

2. Crystal Enterprise From IFS Warehouse
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Crystal Enterprise

0571473009 STATE OF NEW HAMPSHIRE Fage 1
ADMINISTRATIVE SERVICES
eI Warehouse

ENCUMBRANCE TRANSACTIONS
FISCAL YEAR(S): 2000

FISC REF ENCUMBERED EXFENDED
YR DATE TRANSID LN IN DOCUMENTDESC LINE DESCRIPTION AMOUNT AMOUNT a6 ORG CLS OBJ

ENCTMEBRANCE: 03000029450

009 0712008 ACDIDNOIZN4SD 01 ENCUMBRANCE FORWARD 5.008.50 W3 1670 04 0230
2009 09422008 PVOI00S056002 16713 RENEWAL 522-82108 [2.549.25) 03 1670 04 0230
009 0922008 PVOIOSOSSI0Z 02 01 40797008 16713 RENEWAL 5722 25935 03 1670 04 0230
2009 11182008 PVO3I00I14B005 16783 UPDATE 872208 [2.549.25) 03 1670 04 0230
2000 11182008 PVOI0OOI4B005 O 01 407711 16783 UPDATE 82206-112108 25925 03 1670 04 0230
Fiscal Year Totals | oo 5.00850
03000029450 Expendsd Totl 5.008.50

This example shows detail for an OIT encumbrance #: 03000029450



Pros and Cons of Legacy

 Advantages:
1. No learning curve
2. Reliable format
* Disadvantages:
1. One day old information
2. Maintaining legacy systems



LBl — Purchase Order Status Summary —
Encumbrance |Is Created

3 Lawson porntal - Purchase Ornder, Entry (PO20.1) - Microsoft Internet Explorer X|
: File Edit Wisw Fawarites Tools Help #
: — - T . >
@ Back ~ -.\) E @ \/_:j p Search ‘;?/"r\_\{ Favorites @ 8 - .,f__% |£—| = ﬁ .‘3 Links
! address E@ htkps: ffdey . nhfirst, nh, govflawsonfportal! vl Go
tark you are in data area UAT [logout]
I AWS N Purchase Order Entry (PO20.1) noz0 - (7]
=1+ add |~ change | — belete | 4_previous | 2 inaure | b next AN inqure ] Related rorms -
Cancel o

Zancel Remaining

Issue Draft mpany [ 10 4 Buyer [1a8 [ PO Date [orzizooe |4 PO Total S00.00
Issue Final PO | 1ooo1zo iy I [® Revision Lnreleaszed
vendor [ |szazsfi]  First Data Government Solutns Currency LISD
Resequence |o From [Foor B First Data Governrment Soluths
ship To [oozon [ Dept OF Information Technology
Delivery Date [oefoLzoos  [4) [ Default | [ Header | [ Total | | Addcme Position To [ 7

Line Item Detail Ouantity Unit Cost

[ = 1 [ggsaooo A 1.o0 JEA 7 z00.00000  [osEvEoos  [(Yloozoo | More E
[ 2 [aoss000 B .00 JEA 7 zoo.0o0o00  [osEtzoos [Yfoozoo fd | More
Mz | 7 | ik | fd [more
Mz | 74 I o | fd [mMore
= I £ I £ I B [More |
Line Detail | Activity, Asset | Tax | Pricing T Cancel ] Misc Details |
Current Cancel Quantity EaA
Mew Cancel Quantity |
Current Service Line Cancel Amount
Mew Service Line Cancel Amount |
)
@ Inquiry Complete é D Inkternet




Purchase Orders Status Summary

rt Wiewer - Microsoft Internet Explorer

File Edit Wisw Fawarites Tools Help

£

e Back - ;/J |ﬂ @ f ;j /-:\J Search ‘“;?::( Favorites €.¢2 [ - :{_.. Links

! address @ http: ffapsibidey . nhfirst, ink: 9080/ ersfersRequestHandler, jsp? CMD=YIEW&REPOR TID=462&IMNSTANCEID=02REFRESH=trusSJuterWrapper=true@EF SSESSIOMKEY =LIMWRNOCaF 7 gziv Vl G0

= E - S e e e

STATE OF NEW HAMPES
ADMINISTRATIVE SERVICES

Purcha=e Order Ssatus Summazy

Item Line
VENDOR VENDOR VNAME LN Line Description AU Amount Armount
167174 Dedl Marketing Lp HIGH END LATITUDE 1,541.00 -1,541.00
HIGH END LATITUDE T70.50 -2.311.50
HIGH END LATITUDE 7050 -2,311.50
PO # 1000082 Total 3.082.00
167174 Dedl Marketing Lp High End Latude TTO50
High End Lastude 1,541.00
High End Latude TTO50
PO # 1000052 Total 208200
‘Somane HousEe INEManoNa WIrLE Somwane 3075
wirus software 310028
Wirus softwarne
wirus softwane
wirus software
Wirus softwarns
WIrLE somwans
PO # 100012€ Total
First Data Gphvemment Solutns FIRST DATA GOVERNMENT SOLUTNS
FIRST DATA GOVERNMENT SOLUTNS
PO # 1000128 Total
Agency 00300 Total

D Inkternet




Pros and Cons of LBI

 Advantages:

1. FDM Can custom develop.

2. Standard format for all agencies.

3. Data comes directly from ERP system.
 Disadvantages:

1. Performance if refreshing a report.

2. Historical reports — not real time.
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Standard Lawson Forms For
Viewing Encumbrance Activity

GL93 — Historical Commitment Analysis

PO20 — Purchase Order Entry (inquire

only)
PO54 — Purchase Order Inquiry

AP90.4 — Invoice Search By Purchase
Order (Original may have a typo in the
form number)

11



GL93 Filter

Lawson portal - Selection Criteria (GL93.3) - Microsoft Internet Explorer §|
File Edit Wisw Fawarites Tools Help ?
=— - T . >
@ Back - -.\) E @ \/_:j p Search ‘;?/"r\_\{ Favorites @ 8 - .,f__% |£—| = ﬁ .‘3 : Links
! address E@ htkps: ffdey . nhfirst, nh, govflawsonfportal! vl Go
tark you are in data area UAT [logout]
I AWS 2 N Selection Criteria (GL93.3) " IE

Enable Filter [y [~] Tres

Company | 10 7Y
vYendor | B

Invoice | [

Purchase Order | 1000129 i I I

Req Number | 7

@ Done é D Inkternet




GL93.1 Form

awson portal - Historical Commitment Analysis (GL23.1) - Microsoft Internet Explorer

File  Edit Wiew Faworites Tools  Help .&

2 - T H >
Qo - © BB G| P rroe @25 & - LK B e
address E@ htkps: ffdey . nhfirst, nh, govflawsonfportal! vl Go
tark you are in data area UAT [logout]

Historical Commitment Analysis (GL93.1) FCE @~ (7]

Company [ @R General Fund
vear [ zooo
Period [11[~]
System [ro Y *

Created

Account Amount

2009 11 (=lw]} 16600000 5002320 300.00

z009 11 PO 16600000 500230 200.00

e |

Document

Document 0010 10001220000

@ Inguiry Complete :] é & Internet




PO20.1

3 Lawson porntal - Purchase Ornder, Entry (PO20.1) - Microsoft Internet Explorer

File Edit Wisw Fawarites Tools Help

: P rack - (D @ @ \{:j pSearch ‘?‘Vr\\?Favorites &3 @v .:} = - [ J)El 3% gLinks

address E@ htkps: ffdey . nhfirst, nh, govflawsonfportal! vl Go

. tark you are in data area UAT [logout]
LAWS@N Purchase Order Entry (PO20.1) nozD -
-1+ nad |~ change | — belete | 4_previous | 2 naure | b et Il tnqure ] Retoted Forms -

|
Company [ MR Buyer [1a8 [ PO Date [orzsoos (4] PO Total S00.00
PO | 1000129 EH | @ Revision Released, not issued
vendor [ |szazefi]  First Data Government Solutns Currency LISD
Purchase From [roo1 [ First Data Governrment Soluths
Ship To [oozoo [ Dept OF Information Technology
Delivery Date [oefoizons  [4Y) | Default | | Header | | Total | | Add Cmit Position Ta | (2]
Line Item Detail Ouantity Unit Cost

[ =] 1 [goss000 i .00 [EA it zo0.00000  [osEuzons Boozon Y | More =
Mz 2 |osss000 2% 1.oo  [EA e zoo.00000  [osEzoos [Yfoosoo FY [ More
Mz | | I | | B4 [More
Mz | | I | | fd [More
Mz | a4 I a4 | fd [More |

Line Detail ] Activity, Asset | Tax | Pricing | Cancel | Misc Details |

Description Type —  Account Company

|FIRST DATA GOVERNMENMT SOLUTNS 5[ [ieeooooo ]  soozzo Y | 10y | mMul

vendor Item Service Code

[29ez000 e [x]  Amount

i~
@ Done é D Inkternet

+a Start £ 5 4 M 0 MH FIRST EMCU. ..




PO54 Filter

]
File Edit Wisw Fawarites Tools Help ?
@ Back - -J @ @ \,_;j p Search ‘“l-_?/'r\\? Favorites @ E&% - .,; |.'P_;| = I_‘J ﬁ .‘3 Links

! address E@ https: [ fdew.nbfirst. nh. gov/lawsonfportalf V| [=1a]
tark you are in data area UAT [logout]
Purchase Order Inquiry (POS54.1) o5

Lawson portal - Purchase Order Inquiny (PO54.1) - Microsoft Internet Explorer

£

Company | 10 Y

’ Header Selection ] Line Selection |
PO Date | o [ sort |p [r] PO Mumber

vendor | 7

vendor attribute List | R
Purchase From Location [ ]
Buyer Code | [
I Buyer Attribute List | R
Status | [¢]
PO Code [ R

PO MNumber |
Subcontractor PO i [~] o

1oooizefd | | [

@ Done é & Internet

- | E§ NHFIRST EMCU. ..



PO54. Dill Around With One Line

awson portal - Purchase Order Inquiry (PO54.2) - Microsoft Internet Explorer
=ile Edit Wisw ielp #
Back. - _-; B @ ‘-:':j p Search * Favorites @ ﬁ - :;\? |£_¥] -~ | ﬂ “3 Liriks

: address @ htkps: ffdev . nhfirst,. nh, govflawsonfportal! vl Go

vorites Tools

P tark you are in data area UAT [logout]
LAVVS @I rurchase order inquiry (Po54.2)
R T [T

Company i0 Sort

Total POs 1 Lines = Amount 500.00  USD

Status ate Total Amount Lines

Released

-- Web Page Dialog

m | Search Find Next Resek ] | Printable ¥iew

DRILL EXPLORER

I Mkl 9 P2 Totals -

I_IE! [ PO Currency Detsi PuUrchase O[?ﬁgi 10001:'2_9 E O Code
rE D P wendorfPurchase From Detail PO Rel ‘_EaSEd: es R
: ship To: 00300 - pept of Information Technology
= [1 Po Header User Fields Item: 9968000 - serwice
rE D Commeants fo Frind on Seadess on fafasn, AR ‘t FIRST DATAgggvg%gggNT SOLUTHNES B =
ni ost: . u
el 0 comments to Frint on Furchans Orders Landed Unit Cost: 300. 00000 Ex
e ErEG BRAE B Paeh O Extendead Line amt: 300. 00
B Crmmpnts e FabEan Putsite SR Matched sSerwvice amt: 0. 00000
rE 3 commenés fo Brinf on Raecening Socumeay anceled service AT 2 ) (e eTelelele)
= [0 Purchase Sroer Seader Disnday Snde Con CDS?_ Opé‘lgn: cost Required
ax Code:
rE 0 Furchass Sroer Headar Atfachmants CDS‘t-FSDur‘CE: Entered
Z Agreement Reference:
I_E! 3 Fuwvchare Srder Cony Camments and S Contract Group:
E3 comment éo Prnt on Defiver)y Tiokeés Contract: o]
rE OO Comments Pertaining fo Vendor Confactss pra e

Preferred: mno

Mraire Comments
= [ PO Lines

& Inquiry B 1 B & Internet

MH FIRST EMCL. .. £ 7 Internet




PO54.2 — Drill To Invoices For a
PO

- awson portal - Purchase Order Inquiry (PO54.2) - Microsoft Internet Explorer

= Edit WiEa vorites Tools

@Back = I\‘j D B "_\J Search *Favontes @ B '““f |_] D ﬂ ‘3 :éLinks

: address @ htkps: ffdev . nhfirst,. nh, govflawsonfportal! vl Go

3 Mark you are in data area AT [logout]
LAWS@N Purchase Order Inquiry (PO54.2)
TR T

-- Web Page Dialog
Total POs
DrILL EXPLORER

[ 1 PO Header User Fields Invoice Location Dakte

D Comments o Sant on Seaders on nfern, D EMC HISTORY TEST o 05142009

E3 comments fa Pant on Purchase Qedars

03 commenés fo Sxiné on Purchare Grdees

D ComMmends fo Fnt o Recediig SociaT

3 Purchase Oraar SHeadar Qspialr Gnfr Co

00 Purchare Groear Header AHfachmeanis

03 Purchare Srdlar Caoy Comments and S

3 comment fo Peint an Defivary Tikets

I':J Comments Parfaming fo lendor Confacts

D Jvaire Somrments

I_IE! ] PO Lines
rE 1 Inwoice Ikem Dwetail For & Purchase Order
I_E 1 Purchase Order Distributions-Mon Invent:
rE ] Activities For a Purchase Order
5] Inwoices For & PO
I_E 0 Archvived Fvaices Sor 4 PO
rE ] PO Revisions
I_E! 1 PO audit Records by Revision and Date
rE Wiew | S0 Records Frewvious Records 1 -1
I
| |
lhttps:,l',l'dev.nhFirst.nh.gov,l'Iawson,l’portal,l’drill,l’drill.htm _,;J
@ Inguiry Complete é ' Inkternet




AP90.4 Invoice Searc
Purchase Order

Lawson portal - Invoice Search by Purchase Order (AP920.4) - Microsoft Internet Explorer

File Edit Wisw Fawarites Tools Help ?

- - » - 2 3>
@ Back - -u > @ \,_:j p Search ‘:_T/r\\? Favorites @ B - .,f__% |.'P_;| = ﬁ .‘3 : Links
! address E@ https: [ fdew.nbfirst. nh. gov/lawsonfportalf V| [=1a]
tark you are in data area UAT [logout]

Invoice Search by Purchase Order (AP30._4) ap o0« @~ (7]

B < FPrevious | 2 inquire | b Next [l Inquie | Related Forms ~

Company | 10 @ General Fund
vendor | 152429 @ First Data Government Solutns
Purchase Order | 1000125 £ I 7

Yendor Invoice Inv Date Due Date Aamournt
N 152429 EMC HISTORY TEST 0514/2009 DEf12/2003 45.00
Add Comments Match Lewel O
Hre
Match Level
M
Match Lewvel
Mz
Match Lewvel
M=
Match Level
Mz
Match Level
Mz
Match Level
@ Inquiry Complete é D Inkternet




Pros and Cons of Lawson Forms

 Advantages:
1. Real Time
2. Plenty of detail for analysis

3. “One stop shop” — all work done In
Portal

e Disadvantages:

1. Learning curve for navigation skills
2. Data is not all in one place

19



MS Addins / EXCEL

« FDM Developed one MS Add In Query
that formats all PO encumbrance,
liguidation and AP Invoice activity into one

EXCEL spreadsheet.

* Eventually, once accepted and approved
by PMO and Reporting Team, it can
become published in LBI in a more formal
reporting format.

20



MS Addin Structure

-

Lawson S3 Query Wizard for Excel, Source = Database Tables

= EHR = e

wielcome FieIdSI Calurmn Headingsl Criterial Subtotalsl Sart I Folmatl Workbookl M ap wizard I

— Product Linez/Syztem Codez/Filez

Product Line:
UaT
Supztem:

File Mame:

Mew Duen I

— Fields

— Selected Fields

ACCOUMT
ACCT-UMIT
ACTION
AbA DLINT
I -0
BASERASTE
COMPaMY
CURREMCY-CODE
DIST-SEQ-MEBR
DoOC-D
DOC-AD-DTL
FROM-COMPARNY
INWVOICE

ITER

LIME-MER
FAR-DOC-ID-DTL
FAREMT-DOC-ID
FERIOD

FO-CODE
FO-MUMEBER

il

CORPAMNY
DOC-ID
ACCT-URIT
ACCOUNT

ITER

LIME-MEBR
FO-HUMEER
YE&AR

FERIOD
STSTEM
TRAMN-SMOLUMNT
TRAMNS-DATE
PAREMNT-DOC-D
DIST-SEQ-MNBR
GLTRARNS. DATE

— Table Prefix Translation

Prefix: | |

FRelations... I

Select All Fields |

Remowve Selected Field I

Cancel I

< Previous I

Proceszszing completed




Criteria Selection

=
Lawson S3 Query Wizard for Excel, Source = Database Tables

HE =

Welcomel Fieldsl Colurn Headings  Criteria I Subtotalsl Sort I Folmati Workbooki tMap \Wizard I
— Table Settings
Indexes

— Conditions——————————  Maximum Primary
| Index Edosken Koey W alue ACTRAMS 1 Fecords ta Feturn

R PAREMT-DOC-D | = Rl [25000
GHSET3 PAR-DOCAD-DTL | EETRAMS .
GH*SET4 UMIQUE-I-D GLTRAMS b axirnur O Tk

GH=S5ETE FPAEMCUMEB-EXIST “alues to Return

GH=UID FaTRAMS i |1

T add rultiple index key values, separate by a semi-colon. To add a range of values, separate by -=.

Clear Index & Condition i

— Selection Criteria
fand  ~| | I =] - =11 =
Clearall | Delete Criteria | I™ Display Sample Data for Selection Add Criteria |
I Edit Existing Selection Criteria

Conjunction | Field | Operand | Criteria Group Criteria I
PO-MUMBER | = 10001239

Or | PARENT-DOC-D | ek 1000129

< Previous I

lF'rDceSSing completed
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MS Addin EXCEL Output

Microsoft Excel - Lawson User Fields.xls

IE_] Fil= Edit Wiew Inserk Format  Tools Lawson  Data Window  Help Type a question For help - -8 X

E3 0l (3 e [A %% G K G- F 0 - @ - A 2] A0 [ap]c0e -
k[t [ I L Y| o | [ Fh -3 | ¥ Reply with Changes. .. End Rewview... !
i Arial 10 - | B JF U ===54|% % » T %
4 - B
A B | s [ o [ e | F | G [0 [ v T J ] K [ L | 1 | A
COMPANY DOC-D ACCT-UNIT ACCOUNT  ITEM LINE-NEBR. PO-NUMBER YEAR PERIOD SYSTEM TRAN-AMOUNT TRANS-DATE PARENT-DOC-ID DIST-S

100010 10001230000 M 6EO0O00 SO00230 8968000 17 1000129 2009 11 PO 300 S/3172009
10 0010 10001230000 6600000 500230 BaGE300C ld 1000129 2009 11 PO 200 57312009

I ! s00

=

‘m‘m‘u‘m‘m‘h L\J‘M—‘

-
]

-
-

-
(]

-
1]

-
=

-
th

-
o

-
~

-
o

-
[ia]

[N
o

38
-

O | Cd | B | o | B2 B | B B RO B
= O[O0~ ) B Lk

5]
5]
|

5]
%)

N
=y
£

Y

» w4 Sheetl  Sheetz { Shesta 7 |« | >
PDrawe - g | Autoshapes - N\ w (O A ol 23 (E] L& | S - oo -
Ready LM




Sample Of A PO With Various
Activity

E3 Microsoft Excel - Lawson User Fields.xls

IE_] Eile Edit Wisw Inserk Formak Tools Lawson Daka sindow Help Type a question For help - - 3 X
PN S 3 AT E % a9 @ F - sl R[]0 - @ [l
Py #m o o) G g | [ =y B | ¥ Reply with Changes... End Rewview... !
i pial -0 - | B F U|===E3|% % * T8 % - |
A2 - A 10
B [ = [ D [ E [ F ] G [ H ] I [ a ] 1< [ L [ Il -~

1 DoOC-1D ACCT-UNIT ACCOUNT  ITEM ME-NIPO-NUMBER YEAR PERIOD 3YSTEMAN-AMOU TRANS-DATE PARENT-DOC-ID

2 o010 10001280000 " 5600000 500230 9955000 17 1000128 | 2002 6 PO S00 1243172005

3 0010 10001250000 " 5800000 5002350 [B955000 2 1000128 | 2009 B PO 250 1243172005

4 |0010 10001250000 " 5600000 5002350 [B955000 17 1000128 | 2009 B PO -500 12431/,2008

5 (0010 10001280000 " 5800000 500230 [B955000 2 1000125 | 2009 B PO -250 12/31/2008

B (0010 10001280000 " 6600000 500230 2263000 17 1000125 | 2009 11 PO 300 543172009

7 0010 100012830000 1=l ulu] £00230 (5955000 2 1000125 | 2009 11 PO 150 54312002

g |0010 10001280000 " 5500000 500230 [B255000 17 1000125 | 2009 11 PO -275 543172002

9 0010 10001280000 " 5500000 500230 [Bo53000 17 1000125 2009 11 PO 225 543172009

10 (D010 10001250000 " 5800000 5002350 [B955000 17 1000128 | 2009 11 PO -300 543172009

11 (D010 10001250000 " 5600000 5002350 [B955000 17 1000128 | 2009 11 PO 275 5431/2009

12 10010 10001280000 " 5800000 5002350 [Bo55000 2 1000125 | 2009 11 PO -150 543172009

13 10010 10001280000 " 5800000 5002350 [B955000 2 1000125 | 2009 11 PO 130 543172009

14 10010 10001280000 " 6600000 500230 2263000 17 1000125 | 2009 11 PO -225 543172009

15 (0010 100012830000 1=l ulu] £00230 (5955000 i 1000125 | 2009 11 PO -130 54312002

16 0010 152428EMC HISTORY TEST 15500000 500230 [B255000 2002 11 AP 25 54142002 0010 10001230000

17 |0010 152429EMC HISTORY TEST 15500000 500230 [Bo53000 2002 11 AP 20 54142009 0010 10001230000

15 0010 152429EMC HISTORY TEST 16500000 5002350 [B955000 2002 11 AP -25 54142009 0010 10001250000

19 (0010 152429EMC HISTORY TEST 6600000 5002350 B955000 2002 11 AR -20 5142009 0010 10001 250000
20

21

22

23

24

25

26

27

28

29

30 A
M 4 » H[Sheetl  Shestz f Sheets / |« >

i Draw — Lz | Autoshapes ~ ™ ™~ O 2] 4@ i:ﬂ
Ready




Pros and Cons of MS Addins

e Advantages:

1. Real Time

2. Flexible

3. Friendly EXCEL Format

4. All activity can be reported in one document
e Disadvantages:

1. Learning curve

2. Standards need to be developed

3. Templates need to be developed
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